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UCLA SEMEL INSTITUTE FOR NEUROSCIENCE

AND HUMAN BEHAVIOR


March 2, 2026

To: 
Roger Wakimoto
Vice Chancellor for Research and Creative Activities
University of California, Los Angeles


Re: Request for Indirect Cost (IDC) Exception for [PI Last Name / Project Short Title]


Dear Vice Chancellor for Research and Creative Activities,
I am writing to request approval for an exception to UCLA’s indirect cost requirements for the following sponsored project.  In accordance with campus policy, this request includes the relevant project information and justification.
Project Information

· Principal Investigator: [PI Full Name], [Department]
· Administrating Department: [Department Name]
· Sponsor: [Direct Sponsor Name]
· Prime Sponsor (if applicable): [Prime Sponsor Name]
· Project Title: [Full Project Title]
· Project Period: [Start Date – End Date]
· Total Costs Requested: $[Total Costs]
Indirect Cost (F&A) Details

· Sponsor’s Published F&A Rate: [Rate % applied to Base Type]
· Requested F&A Rate for UCLA: [Rate % applied to Base Type]
Project Summary

[Provide a concise description of the project, its goals, key activities, and expected impact.]
Justification for IDC Exception

[Explain why accepting a reduced IDC rate is in UCLA’s best interest, including any strategic, academic, collaborative, or public-impact considerations.  Potential Justifications: (1) Small seed grants which may attract future larger awards with full F&A; (2) Awards vital to the campus mission (for example for community relations interests); (3) Other types of funding for an established campus program such as for library holdings, performance, or exhibits; (4) Cases of hardship for a new investigator.]
Impact if the IDC Exception Is Not Granted

[Describe the impacts if UCLA does not approve the exception, such as loss of opportunity, reduced competitiveness, or disruption to research.]

Thank you for your consideration. Please let me know if any additional information is required.

Sincerely, 

_____________________________

____________________________
[Name], [Degree]



Helena Hansen, MD, PhD 
[Title]




Professor and Interim Chair  

[Center Affiliation]



Department of Psychiatry and Biobehavioral Sciences  

Interim Director, Semel Institute for Neuroscience & Human Behavior 

David Geffen School of Medicine at UCLA

Interim Physician-In-Chief, Resnick Neuropsychiatric Hospital
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