
Does your study 
meet the NIH 

definition of a 
Clinical Trial (CT)?

Does your 

application include 
animal subjects, 

human specimens, 

and or data?

Animals in NIH Research

Use the Human Subjects Research Tool to 
determine whether your research qualifies 
as NIH-defined Human Subjects Research.

Review the NIH definition, case studies 
and FAQs to determine whether your 
research involves Human Subjects.

Also see Human Subjects Exemptions.

Respond to the NOFO using the 
correct CT indicator and confirm 
that your chosen NIH institute is 
participating.

Follow the NOFO and NIH Guide (FORMS-I).

The PHS Human Subjects & CT Information Form 

is critical for Human Subjects Research applications.

High-scoring proposals: E-mail IRB to confirm 
if UCLA should be the IRB of record and 
review the proposed Single IRB Plan found 
here; E-mail ARC or visit ARC website

R-SERIES PLANNING & TIP SHEET

Select the Right Notice 

of Funding Opportunity 

(NOFO)?

Familiar with Guide 

updates and the 
Human Subjects & CT 

Info Form?

 Proposal Submitted—

So… What’s Next? 

Have the right people 

been informed about 
your application?

Have the required  

logins and submission 

access?

UCLA Internal 

documents prepared?

OROS
as soon as you 
plan to submit 

a proposal

Key Personnel 
& Subrecipients

Collect biosketches, 
salary/fringe, and      

letters of support (LOS) 

In addition to your administrator, be sure to notify…

Consultants
Request a letter 

outlining 
hours/days & rate

Vendors
Need quotes 

for equipment 
or services?

eRA Commons Accounts 

Ensure all PD/PIs have 

accounts with correct 

UCLA affiliation and role

Request account

Access to UCLA’s S2S 

(Cayuse) system for 

Grants.gov submission?

Request access

PI Exception Letter Conflict of Interest  
DisclosureEPASS Form

Note: This will affect 
how you complete your 

application

Link ORCID iD to eRA Commons 

for ALL PD/PIs & Key Personnel.

PD/PIs MUST have a PI role in eRA Commons

Instructions 

NIH video OROS video

https://grants.nih.gov/policy-and-compliance/policy-topics/air
https://grants.nih.gov/policy/humansubjects/hs-decision.htm
https://grants.nih.gov/policy/clinical-trials/case-studies.htm
https://grants.nih.gov/grants/policy/faq_clinical_trial_definition.htm
https://grants.nih.gov/sites/default/files/exempt-human-subjects-infographic.pdf
https://grants.nih.gov/ct-decision/index.htm
https://grants.nih.gov/policy-and-compliance/implementation-of-new-initiatives-and-policies/updated-forms-I-instructions
https://grants.nih.gov/policy-and-compliance/implementation-of-new-initiatives-and-policies/updated-forms-I-instructions
https://grants.nih.gov/policy-and-compliance/implementation-of-new-initiatives-and-policies/updated-forms-I-instructions
https://www.era.nih.gov/erahelp/assist/Content/ASSIST_Help_Topics/3_Form_Screens/PHS_HS_CT/PHS_Summary.htm
mailto:irbreliance@research.ucla.edu
https://ohrpp.research.ucla.edu/irb-reliance-overview/
https://ohrpp.research.ucla.edu/irb-reliance-overview/
mailto:arc@research.ucla.edu
https://rsawa.research.ucla.edu/arc/
https://smartirb.org/
https://oros.semel.ucla.edu/intenttosubmitform/
https://grants.nih.gov/grants/policy/senior_key_personnel_faqs.htm
https://ocga.research.ucla.edu/proposal-stage-procedures/
https://grants.nih.gov/grants/policy/nihgps/HTML5/section_7/7.9_allowability_of_costs_activities.htm#Selected
https://ctsi.ucla.edu/nih-requirements/lettersofsupport
https://ctsi.ucla.edu/nih-requirements/lettersofsupport
https://ctsi.ucla.edu/nih-requirements/lettersofsupport
https://ocga.research.ucla.edu/wp-content/uploads/subrecipient-vs-contractor-checklist.pdf
https://oros.semel.ucla.edu/era-id-request-2/
https://oros.semel.ucla.edu/cayuse-profile-request/
http://ora.research.ucla.edu/OCGA/Documents/OCGA-Forms/EPASS-form.pdf
https://coi.research.ucla.edu/COI/Rooms/DisplayPages/LayoutInitial?Container=com.webridge.entity.Entity%5bOID%5bA170F0317FDC984FA68137272D613594%5d%5d
https://powerforms.docusign.net/6d4bb920-765b-4f88-b24b-252d8071f7ae?env=na3&acct=32dec09a-8447-4ec2-b7fe-2110f1f53cc4&accountId=32dec09a-8447-4ec2-b7fe-2110f1f53cc4&recipientLang=en
https://www.adminpolicies.ucla.edu/APP/Number/900
https://rpc.research.ucla.edu/coi/
https://rpc.research.ucla.edu/coi/
https://ocga.research.ucla.edu/electronic-epass-system/
https://support.orcid.org/hc/en-us/articles/360006897454-How-do-I-register-for-an-ORCID-ID
https://support.orcid.org/hc/en-us/articles/360006897454-How-do-I-register-for-an-ORCID-ID
https://public.era.nih.gov/commonsplus/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fcommonsplus%2F
https://public.era.nih.gov/commonsplus/public/login.era?TARGET=https%3A%2F%2Fpublic.era.nih.gov%3A443%2Fcommonsplus%2F
https://www.era.nih.gov/erahelp/commons/PPF_Help/8_2_orcid.htm
https://www.youtube.com/watch?v=K47_NWsar60
https://oros.semel.ucla.edu/training-education/orcid-id-link-in-era-commons/
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