OROS BUDGET JUSTIFICATION GLOSSARY
Suggested language below and examples can be used for your budget justification document. Please delete, revise, and incorporate relevant details from your budget. 
Don’t just copy and paste! Make sure it is accurate and in alignment with the opportunity requirement and sponsor-specific policy and procedure. 


LANGUAGE FOR SALARY AND FRINGE BENEFIT

Fringe Benefits Statement: UCLA employer-based fringe benefits include costs such as retirement, FICA and Medicare taxes, medical, dental, and vision expenses, and are assessed as a percentage of employee salary using Composite Benefit Rates (CBR).  A CBR is the average cost of benefits for an employee group, where groups are defined by attributes such as benefit eligibility, employee class, exempt and non-exempt status, and job code.  Fringe benefits are assessed as a percentage of the respective employee’s salary.  The CBR rates applied herein have been proposed to DHHS for FY26-27.
 
Salary Statement: Pursuant to University of California (UC) policy, salaries in the initial budget period are based on current published UC salary scales and include University-mandated merit increases and range adjustments scheduled to occur before the proposed project start date, except for those individuals with salaries exceeding the NIH salary cap at the time of project start date. The current NIH salary cap of $228,000 is used for all years for [Dr. X].  Should the NIH salary cap increase over the course of this grant, we request appropriate additional funding. 
Hourly Rate: The following disclaimer should be included in proposal documents or budget justifications when a sponsor requests hourly rate information for personnel effort. It clarifies that the University of California, including UCLA, does not calculate or report salary based on hours worked, but instead on percent effort in accordance with federal regulations. The purpose is to ensure sponsors understand that any hourly rate or labor hour figures provided are for estimation purposes only and do not reflect the University’s actual compensation or billing practices.
“The individuals listed in this proposal hold Full-Time Effort (FTE) positions. Their appointments on externally sponsored projects reflect a percentage of that full-time effort. The University of California compensates employees based on percent effort, not hourly labor. Budget figures based on hours or hourly rates are for estimation only and do not align with University practices. Accordingly, the University bills and reports effort based on percent effort, consistent with OMB Circular A-21, Section J.10.c, and 2 CFR 200.
UCLA follows the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, which state that institutions of higher education are not required to track or report faculty salaries based on hours worked (2 CFR §200.430). Therefore, UCLA records salary expenses solely on a percent effort basis.”






LANGUAGE FOR INDIRECT COSTS JUSTIFICATION

A justification for the indirect cost rate applied must be included for most budget justification documents. Please note the indirect cost rate “type” (MTDC, TDC, etc) and the applicable research type (on-campus, off-campus, instructional) used to assess IDC. Here is a link to the UCLA IDC designation and agreement:  Facilities and Administrative Costs (F&A) 

Per NIH Policy - All direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and subawards up to the first $25,000 of each subaward (regardless of the period of performance of the subawards under the award). MTDC excludes equipment, capital expenditures, charges for patient care, rental costs, tuition remission, scholarships and fellowships, participant support costs, and the portion of each subaward in excess of $25,000. Other items may only be excluded when necessary to avoid a serious inequity in the distribution of indirect costs, and with the approval of the cognizant agency for indirect costs.

If not applicable, state: “No indirect cost was applied per sponsor’s policy/guidelines.”
 
If applicable: state the “type” of IDC and the appropriate “rate” used. The example below is the standard language for the UCLA federally negotiated MTDC rate for “On-Campus” research.

Modified Total Direct IDC Justification
The [on-campus] research indirect cost rate of [57.5%] of [modified total direct costs (MTDC)] has been applied in accordance with UCLA’s current Facilities & Administrative (F&A) rate agreement as negotiated with the Department of Health and Human Services dated April 24, 2026. 
These negotiated rates are established through June 30, 2025, and are provisional as of July 1, 2025, and beyond.  Awards using provisional rates must be adjusted once a new F&A rate agreement is negotiated and approved by the cognizant agency for indirect costs.

If applicable, include a description of related exclusions.
 
No exclusions
For MTDC (Modified Total Direct), with no exemptions, state if: “No budget items were excluded from the overhead assessment.”








With Exclusions (Same text as above, followed by a list of exclusions)
 
The indirect cost base is calculated based on modified total direct costs (MTDC), consisting of all salaries and wages, fringe benefits, materials, supplies, services, travel, and subgrants. It subcontracts up to the first $25,000 of each subgrant or subcontract (regardless of the period covered by the subgrant or subcontract). Modified total direct costs shall exclude equipment, capital expenditures, charges for patient care, student tuition remission, rental costs of off-site facilities, scholarships, fellowships, participant support costs, and the portion of each subgrant and subcontract in excess of $25,000.
 
The following costs were excluded from the UCLA IDC base calculation:
Here is an example illustrating the exclusion of equipment costs in relevant years in relation to GSR fee remission and relevant subaward costs.
 
Style 1
Year “X”: $504,743 (TDC) - $42,579 (subaward costs) - $14,199 (equipment) - $21,115 (x1 GSR fee) = $426,851 (Total IDC Base)
 
Style 2
[bookmark: _e5jimvqv00im]Year “X”
	$504,743
	UCLA Total Direct Cost (including total subaward costs)

	- $42,578
	Subaward costs excluded (in excess of the first 25,000)

	- $14,199
	Equipment Cost (total cost for all items that qualify as “equipment”)

	- $21,115
	x1 GSR fee remission (number of students and total fee costs)

	$426,851
	UCLA Indirect Cost Base


 

Use the following justification when applying a lower IDC rate and requesting a vital interest IDC exception.
“In accordance with Request for Application XXXXX (insert a RFA number/information if available), indirect costs are capped at a maximum of X% of the total budget (insert sponsor’s allowed IDC rate). This proposal applies an IDC rate of X% to Modified Total Direct Costs (MTDC), which is below UCLA’s negotiated rate of X% for the State of California or Federal (select one).
An exception request has been submitted to the UC Office of the President for approval. If granted, this reduced rate will allow UCLA to allocate more funds to direct programmatic activities, reinforcing the university’s commitment to maximizing the impact of grant resources.”




DESCRIPTIVE LANGUAGE FOR OTHER RELATED COSTS
 
Personnel Costs
 
[bookmark: _l97oeu67dop5]Dr. Bruin, Ph.D., Principal Investigator (4.8 calendar months Y1-Y5). Dr. Bruin has been PI of two NIH-funded training awards and has been first or senior author on 10 peer-reviewed manuscripts investigating the role of neuroendocrine factors in brain function and behavior. ……

TBN Staff Research Associate (12 calendar months Y1-Y5). This individual will be trained by the PI and all three co-investigators, with regular support from the TBN postdoctoral fellow. Responsibilities include recruiting participants, obtaining informed consent, scheduling…

James Bruin, M.D. (Consultant), will be contracted for all years of the project at a rate of $ 78/hr for 20 hours in each year. Dr. Bruin will perform…… 

*** Additional personnel descriptives:
1) How do we justify someone with no effort who wants to serve as an “Other significant contributor”?
2) How do we justify someone who is “donating” effort
a) 100% unfunded effort
b) Partial unfunded effort

VA UCLA Joint Appointees
[Dr. XXXX] is a dual appointee of UCLA and the VA of Greater Los Angeles Health System. The institutional base salary in this application represents only the salary and benefits from UCLA. It is certified that there is no possibility of dual compensation for the same work, or of an actual or apparent conflict of interest regarding the proposed work. [Dr. XXXXX’s Memorandum of Understanding will be available on request. 


Tuition & Fees

Graduate Student Researcher Fee Remission ($21,115/yr) UCLA GSRs appointed at 25% time or greater qualify for fee remissions that cover 100% of the Education, Registration, and UCSHIP fees for the quarter(s) of appointment. Fee remission is requested for GSR, [insert name], who will dedicate six calendar months (50% of their effort) annually to this project.
 



UCLA TIF & GAEL

General Liability Insurance (applicable for all non-Federal grants unless stated otherwise)
UCLA maintains a self-insurance program to cover the costs of its General Liability Program. Charges are made as a percentage of each $100 of salary costs and assessed to all extramural funding sources, except support from the federal government / flow-through funds.  These costs are charged as direct costs, are not recovered as indirect costs, and are calculated at a rate of $1.75 per $100 salary. Funds are requested at the annual cost of [$XX].
 
UCLA Technology Infrastructure Fee
The Technology Infrastructure Fee (TIF) is a consistently applied direct charge that is assessed to every campus activity unit, regardless of funding source, including units identified as individual grant and contract awards. The TIF pays for campus communication services based on a monthly accounting of actual usage data. These costs are charged as direct costs and are not recovered as indirect costs.  Calculated using $43.96 per calendar month per 1.0 FTE, we request [$XX] annually for this line item. 


Travel - Domestic & International 
Link to UCLA 2025 Reimbursement Allowances for Mileage & Meals | Travel Services

Travel Domestic: [$1,300] is requested annually for the PI to disseminate findings at a domestic scientific conference, such as the [Society for Neuroscience]. Travel costs are estimated at [$1,300] per trip, per person for a [3-day, 2-night stay as follows: Registration ($400), round-trip, economy flight originating from Los Angeles, CA ($350), lodging ($150 per night, $300 total), meals and transportation ($250)].

For domestic university business travel lasting less than 30 days, UCLA travelers are reimbursed for actual meal and lodging expenses rather than per diem.  Per university policy, exact amounts are subject to a daily limit.
 
Travel International: [$2,800] is requested in years [3 and 5] only, for the PI to disseminate findings at an international scientific conference such as the [Organization for Human Brain Mapping]. Travel costs are estimated at [$2,800 per trip, for a 4-night stay as follows: Registration ($700), round-trip, economy flight originating from Los Angeles, CA ($800), international lodging and meal per diem ($325 per day, $1,300 total). 
 




Mileage Reimbursement
Each year, [$1,064] is requested to support study staff travel from UCLA to recruitment sites, scanning locations, and local meetings with recruitment teams at UCLA and affiliated hospitals and clinics in the Greater Los Angeles area. Up to [1,468] miles reimbursed at the current federal rate of $0.725 per mile is anticipated annually. 
 

Subaward Related Expense

Subawards/Consortium/Contractual Costs
UCLA will issue a subaward in [Years 1-5] to [Emory University]. See below for a summary of annual costs.  Detailed budgets and budget justifications are provided herein.
 
[University of Alabama]
Year 1: 125,500 Direct Costs, $70,908 Indirect Costs = $196,408 Total Costs
Year 2: 115,939 Direct Costs, $65,506 Indirect Costs = $181,445 Total Costs
Year 3: 121,500 Direct Costs, $68,648 Indirect Costs = $190,148 Total Costs
Year 4: 121,500 Direct Costs, $68,648 Indirect Costs = $190,148 Total Costs
Year 5: 125,500 Direct Costs, $70,908 Indirect Costs = $196,408 Total Costs]
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